[bookmark: _GoBack]Thermometer Chart Directions: Basic Thermometer Charts
	Visual Management: Building a Thermometer Chart in Excel 2010

	Open the file: Chart Thermometer.xlsx and click on the tab: Thermometer Chart 1 Build.
Thermometer chart - Step 1: Build Data Table

	1
	Build data - enter "Month" in A1

	2
	Enter Jan - Dec in cells A2-A13

	3
	Enter "Total" on A14

	4
	Enter "Goal" in A15

	5
	Enter "Percent of Goal" in A16

	6
	Enter "Amount Collected by Month in B1

	7
	Enter arbitrary dollar amounts in cells B2-B13

	8
	In cell B14, enter =Sum(B2:B13)

	9
	Enter your goal in cell B15

	10
	In Cell B16, enter =B14/B15, format as percent

	Step 2: Build the chart

	11
	On the Insert Tab, select Column, 2-D column, Clustered Column 

	12
	Click once within the chart and click on Select Data command in the Ribbon

	13
	The Select Data Source dialog box opens - click on Cell B16and click OK

	14
	With the chart still selected, choose a color for your chart (red in this example)

	15
	Right-click on the text labeled Series 1 and select Delete

	16
	Right-click on the label for the bar 1 and select Delete

	17
	Right-click on the horizontal bar lines and select Delete

	18
	Double-click on the percentage along the y-axis to open the Axis Options dialog box

	19
	Change the minimum and maximum numbers from Automatic to Fixed

	20
	Enter 0 for minimum, and 1 for maximum.  Click OK

	21
	Double-click on the red bar to open the Format Data Series dialog box.  

	22
	Resize the bar by dialing down the gap width to 50%

	23
	Double-click the outside border of the chart to open the Format Chart Area box

	24
	Select Border Color and select No Line.  Click Close.

	25
	De-Select the chart by clicking outside the box

	26
	On the Insert Tab, select Shapes

	27
	In the Basic Shapes group, select Oval and draw this circle below the chart.

	28
	Resize the oval to match the size of the bar.

	29
	Format the circle to the same color and border as the bar chart and you're done


[image: ]
Example:


Thermometer Chart Directions: Multiple-Item Thermometer Charts
	Visual Management: Building a Multiple Item Thermometer Chart in Excel 2010

	Open the file: Chart Thermometer.xlsx and click on the tab: Thermometer Chart 2 Build.
Begin by creating a simple column chart as done in cells A1:C7

	1
	Select the data (A1:C7)

	2
	Click the Insert Tab on the Ribbon, click on Column button, choose 2-D Clustered Column

	3
	Right-click on any of the data in the chart and select Format Data Series

	4
	Set the Series to 100% overlapped and click Close

	5
	Right-click on the blue ("Target") portion in the data series and click Format Data Series

	6
	Select the Fill category, click on No Fill

	7
	Select the Border Color category, click on the Solid Line option

	8
	Apply the same color (red in this example) as used for the Totals data

	9
	Click the Close button

	10
	With the Chart still selected, click on the Layout tab in the Ribbon

	11
	Click on the Gridlines button, select Primary Horizontal Gridlines, and choose None

	12
	Click on the Axes button, select Primary Vertical Axis and click None

	13
	Click on the Axes button, select Primary Horizontal Axis

	14
	Click on More Primary Horizontal Axis Options

	15
	Select the Line Color category, click on the No Line option, and click Close

	16
	Select the Target data series (now white with red border)

	17
	In the Layout tab of the Ribbon, click on the Data Labels button and select Outside End

	18
	Select the Totals data (red area), click on the Data Labels button, and select Inside Base

	19
	View your completed thermometer chart showing the Totals made compared to the target
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